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• A step-by-step guide to reference before, during and
after the event

• Key dates and deadlines

• Sample email and phone scripts to make guest
communication simple

• Your Luncheon guest list to complete and return by
May 23 or you can register online at  habitatskc.org

If you have any questions at any time during the 
process, please do not hesitate to contact me.

Thank you,

Jenn Maines, Director of Donor Relations & 
Data Management 
jennifer.maines@habitatskc.org

table captain 
welcome
Thank you for serving as a Table Captain for our Annual 
Habitat Benefit Luncheon. The event takes place on 
Thursday, June 2, 2022 from 12 noon –  1 pm at the 
Washington State Convention Center in Seattle. We 
appreciate your ongoing support and are here to help you 
fulfill your table captain duties and have a great 
experience.

By volunteering as a luncheon Table Captain, your guests 
will be inspired by your dedication, have the opportunity 
to learn about our work and impact in the community, and 
see how vital supporting affordable housing is right now. 
When you and your guests hear from past and present 
homeowners and everything we’re accomplishing, I’m 
certain you’ll all be moved to action. 

You can choose to purchase a table on your own or ask 
each of your guests to make the suggested $250 
donation at the event—a formal ask will be made by a 
Habitat representative as part of the program. And thanks 
to the tremendous support provided by our corporate 
sponsors, every dollar donated will go directly toward 
building homes, communities and hope for families in 
need.

This year, we’ll celebrate accomplishments, look to the 
work ahead, and honor our longtime supporters. 

Included in this packet, you will find materials to help 
you successfully fill a table including:



featured 
keynote speaker

Jessica Bruder 
Award-winning, bestselling author and journalist

Hailed by The New Yorker as “an acute and compassionate 
observer,” Nomadland author Jessica Bruder reports on social 
injustice, subcultures, and the dark underbelly of American 
capitalism. Her clear-headed and empathetic stories are 
“stunning and beautifully written,” writes Arnie Hochschild in 
The New York Times Book Review, that haunt us long after we’ve 
finished reading.

Bruder’s Nomadland—the basis of the Oscar-winning film of the same name—
documents the lives of itinerant Americans who travel from job to job out of 
economic necessity. Employers from big-box retailers to commercial farmers 
have found a new source of cheap labor: transient older Americans. When Social 
Security comes up short and their mortgages sink underwater, these overlooked 
casualties of the Great Recession take to the road in old RVs, trailers, and camper 
vans, forming a migrant community of self-identified “workampers.” Nomadland 
follows Bruder’s unforgettable subjects as they clean campground toilets, scan 
products in warehouses, and harvest beets in a scramble to survive, often long past 
the age at which they expected to retire.

In a feat of immersive journalism, Bruder drove from coast to coast and from Mexico 
to Canada — a total of 15,000 miles — and spent months living in a secondhand 
camper nicknamed Van Halen to understand her subjects’ lives and experiences on 
a more personal level. She came away determined to shine a light on the urgency 
of providing affordable housing, raising the minimum wage, preserving Social 
Security, and decriminalizing homelessness. Her “devastating, revelatory book” 
(The Washington Post) foreshadows the precarious future that may await more of 
us, while still managing to celebrate the quintessentially American resilience and 
creativity of her subjects.

With our nation’s economic future seemingly more unequal and unstable every year, 
Nomadland presents a “wonderfully humane and deeply troubling” (The Nation) 
look at how the American dream has failed some of our most vulnerable citizens. A  
New York Times Notable Book and an Editors’ Choice selection, it won the Discover 
Award and was a finalist for the J. Anthony Lukas Prize and the Helen Bernstein 
Book Award. Library Journal and Kirkus Reviews both listed Nomadland among 
their top 10 titles of 2017. The book has been translated into four languages, with 
additional translations forthcoming.

“At once wonderfully 
humane and deeply 
troubling, the book offers 
an eye-opening tour of 
the increasingly unequal, 
unstable, and insecure 
future our country is  
racing toward.”

Rebecca Solnit, author of  
Hope in the Dark
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step by step 
guide

1. 
Make Contact

Compile a list of friends, colleagues and family members 
to invite. Send an invitation email as soon as possible. 
Follow-up with a second email or a phone call a week later. 
Don’t wait—start today!

2.
Communicate Effectively

This is a fundraising event. We intentionally do not charge 
a ticket price, as we hope the program will inspire our 
guests to choose to make a significant gift. Make sure 
your guests understand up front that there will be an ask 
during the program. 

3.
Tables of 10

Each table accommodates 10 guests. Oversubscribe 
your table! Due to unforeseen circumstances, guests 
may drop-out last minute. If you have more than 9 
confirmed guests, please let us know and we will 
work to accommodate them to the best of our ability.

4.
We’ll Help Fill Seats

Please contact us if you come up short of 9 
committed guests. We may be able to pair you up as a 
co-captain. But please let us know right away if you 
need assistance!

5.
Submit your Guest List

Guest lists are due by May 23. Please use the online 
registration page, www.habitatskc.org/luncheon, 
to register yourself and your guests. Or, you can 
also ask your guests to register themselves individually. 
For your convenience there is a guest tracking form on 
page 5 of this document. You can email changes or 
additions to: jennifer.maines@habitatskc.org

Submit any additions, drop-outs, or changes by 
Friday, May 27. It is critical that we receive 
accurate guest information, including correct name and 
contact information, as we print event name badges and 
send thank-yous after the event using this information. 
Thank you in advance for your help!

6.
Pre-Luncheon Reminders

We will send an email reminder to all guests for whom 
email addresses are submitted by May 27. However, 
the most effective reminder is still for you to 
personally contact each guest a few days prior to the 
event. An idea that has proven popular is to send the 
reminder to all of your guests telling them you’re 
excited to see them, and introduce them to one 
another by providing names, titles and their companies, 
so they can easily make conversation when they arrive 
at the event. And don’t forget to tell all your friends that 
you’re excited by posting messages on your Facebook, 
Instagram, Twitter, and LinkedIn!

7.
Day of the Luncheon

The showcase and VIP reception will begin in our 
special showcase hall. The VIP reception is a special 
event for donors who have given early gifts in the 
amount of $2,500 or more. All guests are invited to 
attend the showcase, where there will be 
opportunities to talk with Habitat staff and learn about 
our projects before sitting down to lunch. Tables will 
have numbers displayed, and those numbers will be 
printed on all guests’ name badges so that everyone 
can find their seats easily. The luncheon program will 
begin promptly at noon and wrap up by 1:00 pm.

8.
The Ask

Toward the end of the program, there will be a call to 
action culminating in an “ask” for contributions 
from guests. Please be prepared to hand out and 
collect donation forms and to set an example by 
making a contribution yourself. A large, brightly 
colored envelope containing donation forms and 
instructions will be on your table when you arrive. At 
the end of the event, return this envelope and all 
contributions to one of the exit greeters on your way 
out of the ballroom.

9.
Post-Luncheon Follow-Up

All contributions are 100% tax deductible and all 
donors will received an acknowledgment from 
Habitat. Thank you again for ensuring that we have 
accurate contact information for your guests so we may 
thank them. 

www.habitatskc.org/luncheon
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May 23
Guest lists due. Please register your guests or your guests 
can register themselves at: www.habitatskc.org/luncheon 

OR send your list to Jennifer at: 
jennifer.maines@habitatskc.org

• Be sure to double check spelling and provide as many emails 
as possible so that we can send confirmation emails to guests.

• After you have registered, you and your guests can email
any changes to jennifer.maines@habitatskc.org

May 30 - June 1
Personal reminder calls to your guests

May 31
Email reminder sent to guests from Habitat

April

May

key 
dates

the 
invite
A very personal invitation from you is the best way to 
ask guests to attend the Luncheon. Think creatively 
about whom to invite and then make a phone call, 
send an email, or invite them over to coffee – use the 
best method for you and the guest you are inviting.

Share your passion! Tell your invitees why you have 
chosen to support Habitat. Have you volunteered on a 
construction site? Given financially? Attended a 
home dedication? Met a partner family? Share these 
stories with your friends, colleagues, and family 
members.

Sample email invitation

Dear [Invitee],

I am thrilled to be hosting a table at Habitat for 
Humanity Seattle-King County’s annual Beyond 
the Build Luncheon Fundraiser this year. The event 
is Habitat's most popular and important fundraiser, 
and this year it's in person!

Habitat has an exciting and ambitious year ahead 
towards creating more solutions for affordable 
housing in our region.

I would love for you to join me at my table and learn 
more about their upcoming projects and impact in 
the community.

The luncheon is Thursday, June 2 at the 
Washington State Convention Center in Seattle. 
Doors open at 11am and the program will begin 
promptly at 12pm and concludes at 1pm.

Please reach out with any questions!

Warmly,

[Your Name]

beyond the build
annual habitat benefit luncheon

E-mail save the date messaging

Teaser emails about the event to boost interest 
and invite early registration.

Start forming your invitation list and put the word 
out.

March

June 2
Luncheon

June 3
Send a thank you email to all your guests. Better yet–make a 
phone call!

June

Save the date sent by mail

April 6
Spring Social Event at Seattle Tennis Club

www.habitatskc.org/luncheon
www.habitatskc.org/luncheon
www.habitatskc.org/luncheon
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Dear [Guest’s name],

Thank you so much for joining me at yesterday’s 
moving and meaningful luncheon event! I hope 
you found it both inspiring and uplifting.

Thanks to you, we raised $______ to support our 
work in the community. Thank you for partnering 
with us to change lives by creating and preserving 
more affordable housing for families in Seattle 
and King County.

Warmly,

[Your name]

sample questions 
& responses
Is there a cost to attend?
The luncheon is Habitat’s largest fundraising event of 
the year. There is a suggested minimum donation of 
$250. We call on Table Captains to invite their guests 
to contribute when attending the event.

Where does the money go?
Because of your support, Habitat for Humanity 
Seattle-King County changes lives by stabilizing 
neighborhoods and helping families stay connected 
to their cultural, family, and faith networks. Here’s 
how:

sample follow-up 
emails
Your invites have all said “yes.” Now help them get it 
on their calendar by sending an Outlook/Gmail/
Hotmail/etc. meeting request.

Sample email attendee confirmation

Subject: Habitat for Humanity Luncheon 

When:  Thursday, June 2, 2022

11:00-11:45 am: VIP Reception*
11:00-11:45 am: Showcase
12:00-1:00 pm: Program 

Sample email thank you

Homeownership

Home Repair & Preservation

Neighborhood Revitalization

Where: Washington State Convention Center, 
Seattle WA

Thank you so much for joining me for the Luncheon! 
This year, Habitat has added a special showcase 
from 11:00-11:45 am. I invite you to come early 
and learn about Habitat's upcoming projects and 
opportunities to stay engaged.

Be on the look-out for parking directions coming to 
your inbox soon, and I’ll see you on June 2!

Warmly,

[Your name]

beyond the build
annual habitat benefit luncheon

Are homeowners given their home?
Habitat homeowners must put in 250 hours of sweat 
equity into their homes and earn enough to support a 
subsidized, affordable mortgage.

What else can I do?
VOLUNTEER - DONATE - ADVOCATE - LEARN 
Find out more about the impact you can make on 
building strength, stability and self-reliance through 
shelter when you engage with Habitat for Humanity 
Seattle-King County!
Visit www.habitatskc.org to learn more.

Habitat is a community-based low-income housing 
developer that has built, renovated, or repaired over 
692 homes in Seattle and King County in partnership 
with hardworking families. Habitat builds houses using 
primarily volunteer labor, which are then sold through 
an affordable mortgage to qualified families in King 
County.

Thanks to generous sponsorships, every dollar raised 
at the luncheon goes directly toward building homes. 
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guest tracking 
form 

table captain address city zip

email phone

guest 1 address city zip

email phone

guest 2 address city zip

email phone

guest 3 address city zip

email phone

guest 4 address city zip

email phone

guest 5 address city zip

email phone

guest 6 address city zip

email phone

guest 7 address city zip

email phone

guest 8 address city zip

email phone

guest 9 address city zip

email phone



Table Captain Timeline

Join us at the Seattle Tennis Club (time TBD) for our 2022 Luncheon kick  
off! Special guest Maiko Winkler-Chin, recent appointee as Director of Housing 
for the City of Seattle, will speak. We also invite you to bring anyone who’s  
interested in joining this year’s Table Captain team!

Build your fundraising page by texting “btb2022” to 71777 and sign up to become 
a fundraiser. You can link your page to social media with posts across your  
channels. If you need any help setting this up, please reach out to Jennifer 
Maines at jennifer.maines@habitatskc.org or 206.577.7919. Send out  
personalized emails to friends, family, and colleagues.

Send e-mails to more contacts. 
Post a reminder on social media.

Make follow-up calls and emails to all contacts. 
Post a reminder on social media. 

Remind your guests that the event is happening June 2. We will also be sending 
email reminders to registered guests (with email addresses) submitted by May 
23.

Be sure to thank your guests for attending and supporting Habitat for Humanity 
Seattle-King County!

Join your guests and attend our first in-person Luncheon event in two years!

Submit your final guest list. Register your guests (or ask them to register) online 
OR send your list to Jennifer at jennifer.maines@habitatskc.org. Thank people 
on social media who have already donated.
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mailto:jennifer.maines@habitatskc.org


Setting up your fundraising page
Becoming a fundraiser for Habitat and setting a goal for your table is easy and only takes a few minutes. 
Here is a step-by-step process to get you started.

STEP 1 STEP 2 STEP 3 STEP 4

STEP 5 STEP 6 SHARE!FINISHED!

You are finished 
setting up your 
fundraising page! 
Now you can 
share your page 
with your friends, 
family and co-
workers and have 
them make a 
donation to reach 
your goal!

Click on the link

Click on the button

Click on the button

Fill out the form

Click on the button

Next step is to personalize 
your page

You can add as much or as 
little as you like

You can add a picture

Set a goal for your table

Make the message your own
Save your page

Facebook Twitter E-mail Text



Sample social media posts
• "Hi Friends and Family! Are you looking for a way to make a difference during this time? As a Habitat

[board member/volunteer/supporter], I’m raising money to support the work Habitat is doing in my
community. Will you join me in this critical work?"

• "Habitat for Humanity is making a difference in the lives of low-income families across the world and
in our community. Donate today!"

• "As a supporter of Habitat for Humanity, I’m helping Habitat tackle the affordable housing crisis in
Seattle through raising critical funds. Will you help me reach my goal?"

• "Did you know Habitat for Humanity Seattle-King County will be building over 180 homes in the next
five years? Join me in raising critical funds to build these affordable homes!"

Be sure to include the link to your fundraising page or our luncheon registration page 
(www.habitatskc.org/luncheon) with each post!

FACEBOOK

TWITTER

E-MAIL TEXT
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